REPUBLIC OF KENYA

THE.PRESIDENCY o
MINSTRY OF DEVOLUTION AND PLANNING
DIRECTORATE OF PUBLIC SERVICE MANAGEMENT

Telegraphic address: *Personnel”, Nairobi P.O. BOX 30050-00100

Telephone: Nairobi 227411 . NAIROB!
Telex: 23125 . . : - KENYA
Fax: 2243620 : ' - .
When Replying please quote C
Ref. No. MDP/DPSM/HRD/4/6/2 VOL.XXVI (65) . 10" December, 2014

All Accounting Officers/Authorized Officers

IN-SERVICE TRAINING COURSES AT KENYA SCHOOL OF GOVERNMENT (KSG)
CAMPUSES

Your attention is drawn to this Ministry's Circular letter Ref. No.
DPSM/HRD/4/6/2 Vol. XXV(102) dated 1st September, 2013 in which training
opportunities tenable in Kenya School of Government campuses were
announced. Following applications from the Public Service, selection and
placement of trainees in the institutions has been finalized. The list of
successful candidates is herewith appended for your information and

necessary action.

Officers selected for courses lasting not more than four (4) weeks are
expected to be released to proceed for training on the dates indicated
against their respective courses, while those selected for long courses are
advised to await joining instructions from the respective schools at which their

courses are tenable.

-

The selected officers should be reminded that while on training, they will be
regarded as being on duty, and any misconduct and/or absenteeism will

lead to disciplinary action in accordance with public service regulations. In

addition, the officers should be informed that they are expected to report
pback to their duty stations on completion of their course.

As per the regulations, an officer travelling to attend a training course will be
considered to be travelling on duty and should therefore be facilitated to
travel to and from the training institution. If for any reason an officer is unable



to proceed for fraining, this office and that.of the Head of the relevant school ‘
should be informed promptly.

All officers attending courses lasting more than four (4) weeks are required fo
cost-share towards their fraining by paying a training levy. Accounting
officers are therefore requested to remit ten per cent (10%) of the officer’s
basic salary in lumpsum to this office and arrange to recover the same from
the trainees salary in installments over the course duration.

The officers are expected to presen‘r'evi'dence of remittance of the levy upon
reporting to the institute.

AN,

Juster Nkoroi, EBS
PRINCIPAL ADMINISTRATIVE SECRETARY

cc: Cabinet Secretary
Ministry of Devolution and Planning
NAIROBI

Encils.
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